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Adobe Reader 9 Study Tools

As you read through a digital book, you can use the Comment and Markup
Toolbar to help you make notes and highlight key facts. You can also use
drawing tools to add notes, diagrams and graphs.

Click View>Toolbars=Comment and Markup to show the Toolbar. The
Toolbar can either ‘float’ on top of the exam, so you can move it around, or
you can drag it to the top of the page and it will ‘dock’ with the other toolbars.
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Before you use Comment or Markup tools, click
View=>Toolbars>More Tools, then scroll down and find and
tick the Select Tool. This adds the Select Tool to the
toolbar.

Highlighter
You can mark key locations or sections of ' &
the text with the highlighter.

e Click on the Highlight button &
and then select the text to be
highlighted.

e To delete the highlight, right-click on the highlight and choose Delete.

Sticky Notes

You can use Sticky Notes to collect ideas and notes as you read through the
book.
e To add a note, either click on the Sticky Note Tool, or -

= | Sticky Note
right-click where you want the Note, and choose Add i
Sticky Note.
e You can select and copy text from the book, and paste it into a Sticky
Note.

e Once you have added the text to your note, click outside it and it will
disappear. To see the note, point or click on the yellow text bubble.



Adobe Reader Study Tools

Text Box and Drawing tools

The Comment and markup toolbar has tools for drawing or adding text boxes
and labels.

A ¢ The Callout tool is particularly useful for labelling diagrams.

= o The TextBox tool lets you add comments, numbers or text to diagrams.

e The drawing tools can be used to complete graphs or diagrams or for
freehand drawing.

e For drawing, use the Cloud, Arrow, Line, Rectangle (hold the Shift key
down to draw a square), Ellipse (hold Shift to draw a circle) and Pencil
tools. Click on the tool you need, and then click on the page to draw or
insert the item.

e You can change the appearance of an item
— for example, the colour of the text, the Appesrance | Ganeral | Reven riswry
thickness of a line, or the fill colour of a Stk U miees [t A
shape, by right-clicking on the item, and Caor: () 4 colr:
choosing Properties. Tick Make Properties Opacty: |100%

Default if you want to use these properties
from now on.

e You can delete an item by clicking on it and
pressing the Delete key, or right-clicking
and selecting Delete.

e To stop using a drawing tool, press the ESC key on the keyboard or click
on the Select Tool that you added to the toolbar at the start.
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Audio notes

You can record your own voice notes into the book: Sound Recorder

click Tools=Comment and Markup>Record Audio [Fe J |
Comment. If you use audio comments a lot, add the
button to the toolbar by right-clicking on the Comment
toolbar and selecting Record Audio Comment.

[ Cancel | [ Browse... ]

Reviewing comments and markups

e You can collect and see all your highlights and notes together by clicking
on Document=Comments>Show Comments List or clicking on the
Show>=Show Comments List on the toolbar.

e You can then review your notes and copy the text in them into another
application, such as Word, for creating your answers.
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_ Pad Molecules are groups of atoms joined together by chemical bonds.
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Paul A chemical reaction be shown by a colour change, forming a solid, fizzing, or a temperature change.
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_ . Pad Chemicals are made up from atoms.
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